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SCHEDULE #: 91-@@!6 

EFFECTIVE DATE: @5/1!/9! 

Agency Code: Q9@@ 
Agency: Georgia W i l d i n g  Author i ty  

Of f ice:  Contracts Administrat ion 

Series 

Creating 

Tit le/Dates: Res!dent Engineer Inspector F i e l d  F i l e s  (RE1 F i l e s ) ,  195@ 
and cont inuing 

Access: Open 
Class: I nd i v idua l  

Related To: On s i t e  revlew o f  construct ing,  improving, remodeling, and 
equipping o f  s t a t e  f a c i l i t i e s . '  
change orders, encumbrance c e r t i f i c a t i o n s ,  equipment 
spec i f i ca t i ons  and catalogs, concrete strength repor ts ,  
pe r iod i c  s ta tus reports,  inspect ion reports, t ime sheets, 
RE1 d a i l y  d ia ry ,  and correspondence, and funding changes. 
Also, orders o f  comdemnation, dec larat ion o f  de fau l t ,  and 
claims f o r  damages may be included. 

p r o j e c t  number 

Requirement: Administrat ive: one ( 1 )  year 

Included are b luepr in ts ,  

Arrangement: Numerical by bond issue number o r  funding year, then by 

Retention 

Statute o f  l i m i t a t i o n s  twenty (2@)  years (OCGA 9-3-23) 

Media: Paper 

Disposi t ion 
Ins t ruc t i ons :  When p r o j e c t  i s  closed (paid out ) ,  place i n  i n a c t i v e  f i l e ,  

Cut o f f  i n a c t i v e  f i l e  as end o f  f i s c a l  year, 
Hold i n  current f i l e s  area one ( 1 )  year, 
Transfer t o  'the State Records Center, 
Hold nineteen ( 1 9 )  years, then 
Destroy 

This records re ten t i on  plan gives the State Records Committee approved 
re ten t i on  i n s t r u c t i o n s  f o r  the named records ser ies by the named c rea t i ng  
o f f i c e .  
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